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1. MACHOPT IMPOT'PAMMBI YUEBHOM JIUCHOUTLIAHBI
«EH.02. ”TH®OOPMATUKA U THOOPMALIMOHHO-
KOMMYHUKAINIMOHHBIE TEXHOJIOTI'UA
B IPO®ECCUOHAJILHOM JEATEJbHOCTH»

1.1 ObaacTh NpUMEHEHUSI TPOTPAMMBI

[Iporpamma y4eOHOM JTACHUTUINHBI EH.02 «udopmaruka 51
WH()OPMAITMOHHO-KOMMYHUKAITMOHHBIE ~ TEXHOJOTHH B MpodhecCHOHATHHOU
JESATEIbHOCTHY SIBJISIETCS YAaCThIO MPOTPAMMBI IMOJITOTOBKHU CIIEIIUATIMCTOB CPEAHETO
3BeHa B cooTBeTcTBUU ¢ PI'OC 1o crenuanibHOCTH CPEeHEro MpoQeccuoHaATbHOTO
oOpa3oBaHHUs 49.02.01 ®wusnueckas KyJabTypa YIIYOJIEHHOM MOATOTOBKHU
yKpymHeHHOU rpymisl cneruanbHocTed 49.00.00 dusndeckas KyabTypa U CIOPT.

1.2 MecTo y4eOHOH AUCHMILUIMHBI B CTPYKTYpe NMPOrpamMMbl MOATOTOBKHU
CIeIMAJTHUCTOB CPeIHero 3BeHa:

VYyebnas gucnummHa EH.02 «Madopmatuka wu  uHOOpPMAIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBLHON JEATENHHOCTU» BXOIUT B
COCTaB MAaTeMaTH4eCKOro M OOIIEero eCTeCTBEHHOHAYYHOI'O IMKIIA, SBISSACH
00s13aTEIbHON JUCITUTUTMHON 00pa30BaTeIbHON IPOTrPAMMBI.

N3yuenuto mucummivabel  EH.02  «Mudopmatuka u  uHOpMaAIMOHHO-
KOMMYHUKAIIHOHHbIE ~ TEXHOJOTHU B  NPO(PECCHOHANBHON  NEATEIbHOCTH
MPEAIIECTBYET OCBOCHME CleAyIOmMX AuciuIuinH (npakTuk): bJ[.02 Martemaruxka,
b/1.03 Uudopmaruka.

N3ydenune naHHOrO y4eOHOTro Kypca SIBISIETCS HEOOXOAMMOM OCHOBOM ISt
MOCJIEAYIOMIETO U3YYCHUS TUCIUIUINH MTPOPECCUOHATIBHON MOJTOTOBKH, a TAKXKE JJIs
MPOXOXKJEHUS YU4eOHON U MPOU3BOJACTBEHHOW MPAKTUKH, MOATOTOBKH CTYJACHTOB K
roCy1apCTBEHHON WUTOTOBOW ATTECTALIUHU.

1.3 Heau u 3aga4u y4eOHOIl JUCHUINIMHBI — TPeOOBaHMS K pe3yJbTaTam
OCBOCHMS YUeOHOI TUCIUIINHBI:

Ienvio OUCUUNIUHBL SIBIISICTCS coJieiicTBHE CTaHOBJICHUIO
npoecCHOHAbHON KOMIIETEHTHOCTU Tiefarora 4epe3 (GpopMupoBaHHE IETOCTHOTO
MPEACTABICHUS] O POJM MHPOPMAIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJOTHUW B
COBPEMEHHOM 00111eCTBE U MPOodheCcCHOHANBHON AESTENHbHOCTA HA OCHOBE OBJIAJICHUS
WX BO3MOXXHOCTSMH B PEIICHUU MPOPECCHOHAIBHBIX 33724 M MOHUMAHHS PHUCKOB,
COMNPSIKEHHBIX C UX TPUMEHEHUEM.

3aoauu OuCUUNIUHDL:

— CTUMYJIMPOBaTh (POpMHUpOBaHUE OOIIEKYILTYPHBIX KOMIICTCHIIUN uepes:
pPa3BUTHE KYJIbTYpPbl MBIIUICHUS B aCMIEKTe MH(POPMAITMOHHOMN KYJIBbTYPhI; OBJIaJICHHUE
OCHOBHBIMH METOJIaMH, CIIOCOOaMU U CpelcTBaMu paldoThl ¢ HHGOPMAIUCH;
pa3BUTHE CHOCOOHOCTHM CO3HABaTh OINACHOCTH W Yrpo3bl, BO3HHUKAIOIIUE B
nH(OPMAITMOHHBIX MPOIIECccax;

— o00yyaTh yMEHUSM TIPUMEHSTH, AHAIW3UPOBATH, TMPEOOPA3OBHIBATH
nH(OPMAITMOHHBIC MOJICIIA PEAThbHBIX OOBEKTOB U MPOIIECCOB, UCTIOIB3YS MPH ITOM
nH(OPMAITMOHHBIE 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH, B TOM YHCIIC TIPU U3yYEHUU
JPYTUX IIKOJIBHBIX TUCIUIUINH;



— pa3BHUBaTh MO3HABATEIbHBIE UHTEPECHI, HHTEIUIEKTYaIbHbIE U TBOPYECKUE
CIIOCOOHOCTH IyTEM OCBOEHHMS M UCIIOJIb30BAHUS METOJ0B MHPOPMATUKHU U CPEICTB
MH(OOPMAIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH TMPU U3YYCHUH PA3THUHBIX
y4eOHBIX MPEIMETOB;

— ((dopmupoBaTh cucTeMy 3HaHM, YMEHMH U HaBBIKOB B cdepe
WHOOPMAITMOHHBIX W KOMMYHHUKAITMOHHBIX  TEXHOJOTHH  HWCIIOJB3yeMBIX B
oOpa3oBaHUU;

— (opmupoBaTh MOTHBALIMIO K HWCIOJIL30BAHUIO HWH(POPMAIMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJOTUA B MPO(PECCHOHANBHON NEeATeTbHOCTH U Pa3BUTH
CIIOCOOHOCTH HECTH OTBETCTBEHHOCTD 3a €€ PE3yJIbTaThl;

— (popMuUpOBaTh yMEHUS pabOTaTh C MyJIbTUMEIUA U UHTEPAKTUBHOM TOCKOM;

— (opMHpoBaTh YMEHHUS CO3/1aBaTh YUEOHYI0 MHTEPAKTHBHYIO MPE3CHTAILIUIO
Y TIEPCOHAIBHBIN CAaUT YUNUTEIIS,

— oOyuarp mpuemMaM COOpPKM W NPOrpaMMHPOBAHUA POOOTOTEXHUUYECKUX
YCTPOMCTB U paboTe ¢ TOKYMEHT KaMepoi.

Kommnerenuu, Ha ¢GopMHUpOBaHHE KOTOPBIX HAIMpPaABIEH IMPOIECC H3YUYCHUS
JTVCLUIUINHBI

— TMIOHMMAaTh CYIIHOCTh W COLMAIBHYI0 3HAYUMOCTh CBOed Oymymiei
npodeccuu, mposBIATH K Hel ycToiuuBbiid nHTEpec (OK 1);

— OpPraHU30BbIBATh COOCTBEHHYIO ESTEIBHOCTD, ONPEAEISATh METO/IbI pELICHUS
npodeCCUOHANIBHBIX 3aJ1a4, OIIeHUBaTh UX 3P ekTuBHOCTH U KauecTBO (OK 2);

— OLICHMBATh PUCKM M TPUHUMATH PEHICHUS B HECTAHJAPTHBIX CHUTYyaIUsiX
(OK 3);

— OCYLIECTBJIATh MOMUCK, aHAJU3 U OLUEHKY HMH(OpManuu, HEOOXOAUMOU st
MOCTAHOBKM U pelIeHHs NpodecCuoHaIbHbIX 3a7ad, MNpodeCCHOHAIBHOTO U
augHocTHOTO pa3utus (OK 4);

— UCIOJIb30BaTh HWH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTMM ISt
COBEpIIIeHCTBOBaHUS npodeccuoHanbHou AestenbHocTH (OK 5);

— paboTaTh B KOJUIGKTMBE W KOMAaHJE, B3aUMOJCUCTBOBATh C KOJUIETAaMU U
coraibHbiMu napTHepamu (OK 6);

— CTaBUTh 1I€JTM, MOTUBUPOBATH JIEATEILHOCTh 3aHUMAIOIIUXCS (PU3NUECKON
KYJBTYpPOU U CIIOPTOM, OPTAaHU30BBIBATH U KOHTPOJUPOBATH UX PAOOTY C MPUHSATUEM
Ha ce0sl OTBETCTBEHHOCTHM 3a KauyeCTBO Y4YEOHO-TPEHHMPOBOYHOIO Mpolecca Hu
opraHu3anuu (pU3KyIbTYpHO-CIOPTUBHBIX MeponpusThil u 3anstuil (OK 7);

— CaMOCTOSITEJIbHO ONPENENATh 3aJladyd MPO(PECCHOHATBHOTO U JIUYHOCTHOTO
pa3BUTHs, 3aHUMAThCS CaMOOOPA30BAHMEM, OCO3HAHHO IUIAHUPOBATh IOBBIIICHUE
kBanupuxanuu (OK 8);

— OCYILECTBIIATh NPO(ECCUOHATBHYIO JAEATEIBHOCTh B YCIOBHIX OOHOBJICHUS
ee 1enen, coaepkanus U cMenbl TexHonorui (OK 9);

— OCYIIECTBIISTH MPOPMIAKTUKY TpaBMaTU3Ma, 00ECTIeYrBaTh OXpaHy KU3HU U
3n0poBbs 3aHuMatomuxcsa (OK 10);

— CTpOUTH NPO(ECCHOHATBHYIO AEATEIBHOCTh C COOJIIOJIEHUEM IPABOBBIX
HOpM, ee perynupyromux (OK 11);



— BIaAeTh MNPOGECCHOHATHHO 3HAYMMBIMH JBUTATCIBHBIMU JIEUCTBUSIMU
n30paHHOTO BHJA CHOpPTa, 0A30BBIX M HOBBIX BHUJIOB (PU3KYJIBTYPHO-CIIOPTHUBHOM
nesitenpHocTH (OK 12);

— OMpEeNeNATh UENH U 33Ja4i, IJIAHUPOBATh YUYEOHO-TPEHUPOBOYHBIEC 3aHATHUSA
(IIK 1.1);

— IIPOBOIUTH yueOHO-TpeHupoBouHbIe 3auaTus (11K 1.2);

— PYKOBOJUThH COPEBHOBATENBHOM esTebHOCThIO ciopTecmeHoB (11K 1.3);

— OCYILIECTBJATh TMEJArOrMuecKuid KOHTPOJIb, OILIEHHWBAaTh MPOIECC U
pe3ynabTaThl JEATEIBHOCTH CIOPTCMEHOB Ha Y4eOHO-TPEHUPOBOYHBIX 3aHATHUSX H
copeBHoBanusx (11K 1.4);

— aHaJTM3UPOBATh YYEOHO-TPEHUPOBOYHBIC 3aHATHS, MPOLECC M PE3yJIbTaThl
PYKOBOJICTBAa cOpeBHOBaTENbHOM AestenbHocThio (11K 1.5);

— MPOBOJIUTH CIIOPTUBHBIN 0TOOP 1 criopTuBHYIO opueHTarmio (1K 1.6);

— MOAOUPAaTh, DKCIUTyaTUPOBATh U TOTOBUTh K 3aHATHUSIM U COPEBHOBAHMSIIM
cropTuBHOE 000opynoBanue u uHBeHTaps (11K 1.7);

— odopmiATh W BECTH JOKYMEHTallMI0, OOeCleynBaronlyo ydeOHo-
TPEHUPOBOYHBIA MPOLECC U COPEBHOBATENbHYIO JAESITEIBHOCTh CIHOPTCMEHOB
(TIK 1.8);

— OmpenensaTh IeNH, 33Jaud U IUIAaHUPOBATh (PU3KYIBTYPHO-CIIOPTUBHBIC
MEpOTIPUATUS U 3aHIATHS C PA3TUYHBIMU BO3PACTHBIMU TPYyNIaMU HaCEJICHUS
(IIK 2.1);

— MOTHBHUPOBATh HACEJCHHE PA3IWYHBIX BO3PACTHBIX TPYNI K YYacCTHIO B
¢u3KynbpTypHO-criopTuBHOM AearensHocTH (11K 2.2);

— OpPTaHU30BBIBATh M MPOBOAUTH (DHU3KYJIBTYPHO-CIIOPTUBHBIC MEPOIIPUATHUS U
3anstus (11K 2.3);

— OCYUIECTBJIATH TIEIarOTHYECKH KOHTPOJb B TMpoOIlecce MPOBEACHUS
(bU3KYIBTYPHO-CIIOPTUBHBIX Meponpusatuid u 3ansaTtuil (11K 2.4);

— OpPraHU30BBIBATH O0YCTPONCTBO M IKCILTyaTAI[UIO0 CIIOPTUBHBIX COOPYKEHUIN
U MECT 3aHaTuil pusnyeckoit KynbTypoit u cioptoM (I1K 2.5);

— oopMIIITh JTOKYMEHTAIMi0 (y4eOHYIO, YYeTHYI0, OTYETHYIO, CMETHO-
(GbUHaHCOBYIO), OOECIEUUBAIONIYI0O OPTaHMU3AIMI0 U MpOBEACHUE (UBKYJIBTYPHO-
CIIOPTUBHBIX MEPOIPUSATANA U 3aHATUH W (PYHKIIMOHMPOBAHHUE CIIOPTHUBHBIX
COOPYKEHHUI U MECT 3aHAThM Pusnyeckoi KynbTypoit u crioptoM (11K 2.6);

— pa3pabaTbiBaTh METOAUYECKOE OOEClEeYEeHUEe OpraHu3alMh Y4eOHO-
TPEHUPOBOYHOTO TIpOIECCa W PYKOBOJCTBA COPEBHOBATEIBHOW JIE€ATEIHHOCTHIO
cropTcMeHOB B u30panHom Bujie criopta (11K 3.1);

— pa3pabaTbiBaTh METOAMYECKOE OOECIEeYeHUE OpraHu3aldd U TMPOBEACHUS
(U3KYJIBTYPHO-CIIOPTUBHBIX 3aHATHA C Pa3JIMYHBIMH  BO3PACTHBIMH TPYIIIaMU
Hacenenus (11K 3.2);

— CHCTeMAaTH3UPOBAaTh TMEJArOTHYECKUN OMBIT B 00JacTu (pusmdeckoi
KyJIbTYphl W CIOpPTa HAa OCHOBE W3y4YeHUS MPO(PECCHOHATBLHON JUTEPaTyphl,
caMoOaHalii3a U aHaiu3a JearesibHocTH ipyrux nenaroros (11K 3.3);

— oQopMIIATh METOAMYECKHE pa3pabOTKM B BHJIE OTYETOB, pedeparos,
BoicTyIuieHui (11K 3.4);



— y4acTBOBAaTh B HCCIEAOBATEILCKOW M MPOEKTHOM JEATEIBbHOCTH B 00JACTH
oOpazoBanus, puznueckoit KynbTypsl U criopta (I1K 3.5).

B pe3ynbraTe n3ydeHus IUCUUILIMHBI O0YyYarOIIUICs T0HKEeH

ymemo:

— coOmojaTh MpaBuja TEXHUKHM O€30MacHOCTM U TUTHEHUYECKHUE
PEKOMEHIallMK TIPU MCIIOJIb30BAHUU CPENICTB MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI B MPodeCCUOHATBHON eATEIbHOCTH;

— NPUMEHITh COBPEMEHHBIE TEXHHYECKHE CpEACTBA OOyYEHHs, KOHTPOJS U
OLIGHKH YPOBHS (PU3WYECKOTO pa3BUTHs, OCHOBaHHBbIE HA HCHOJIb30BAaHUU
KOMITBIOTEPHBIX TEXHOJIOTHH;

—  co3JaBaTh, pPENAKTHPOBaTh, OQPOPMIATH, COXpPaHATh, IEpPEAaBaTh
UHPOPMAIIMOHHBIE OOBEKTHl PA3IUYHOIO THMA C TOMOIIBIO COBPEMEHHBIX
UHGOPMAIIMOHHBIX TEXHOJIOTHH JIJIsl oOecreueHus: 00pa3oBaTeNb-HOTO MPOLIecca;

— HCIOJIb30BaTh CEPBUCHl U MHGOPMAIMOHHBIE PECYpPChl MH(MOPMAIMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetn "HMHrepHer"(manee — cetb MHTEpHET) Mg MOMCKa
uHdopMaIuu, HEOOXOIMMOM JIs pelieHus MpodhecCUOHATBHBIX 33/1ay;

3HamMb:

— TpaBWIa TEXHUKH OE30MaCHOCTH W TUTHMEHHYECKHE TpeOOBaHUs IPU
HCITIOJIb30BAHUU CPEJICTB UHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUIA;

— OCHOBHBIC TEXHOJIOTMM CO3JIaHUs, pEJAKTUPOBAHUS, OQPOPMIICHUS,
COXpaHEHUs, Nepeladyd M MOoucka MHPOPMALMOHHBIX OOBEKTOB PAa3IUYHOrO THIIA
(TEeKCTOBBIX, TpapUUEeCKMX, YUCIOBBIX) C MOMOIIBI0 COBPEMEHHBIX IMPOTPAMMHBIX
CPEIICTB;

— HA3HAYEHHUE M TEXHOJIOTHIO 3KCIUTyaTalldd allapaTHOTO W MPOrpaMMHOIO
oOecrieueHus, IPUMEHSIEMOTO B TPOPECCUOHATIBHOM JAESITEIIbHOCTH.

1.4 PexomeHayemMoe KOJIMYECTBO YACOB HA OCBOEHNE NMPOrpaMMbl Y4eOHOM
TUCHUNIHHBI:
MaKCUMaJIbHOU y4eOHOM Harpy3ku o0ydarorierocs: 96 yacoB, B TOM YHUCIIE:
00s3aTeNIbHON ayAUTOPHOM yueOHOM Harpy3ku oOyuarorerocs: 64 yaca;
CaMOCTOSITeNIbHOM paboThl 0Oyuatrorierocs 32 Jaca.

2 CTPYKTYPA Y COJAEPXAHUE YUYEBHOM JUCHUIJIAHBI

2.1 O0beM yuyeOHOH TUCHUNJIMHBI U BHIBI YUeOHOH padoThl

Bup yueOHoI padoThI Oovem uacos
MaxkcumanbHasi ydeOHasi HArpy3Ka (Bcero) 96
O0s13aTesibHAs1 ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 64

B TOM 4HUCIJIC.

TEOPETUYECKOE 00yUeHHE (JICKITUHN) -

71abopaTopHBIC 3aHATUS —

MPAKTUYECKUE 3aHATHS 64

KOHTPOJIbHBIE pa0OTHI —

KypcoBas padota (IpoeKT) (re npedycmompero) —
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CamocTosiTesibHasi paboTa o0y4uarierocs (Bcero)

32

B TOM 4YHCJIC:

camocTosiTeNbHas paboTa HaJ KypcoBOMl paboToil (IIPOEKTOM)
(rne npedycmompeno)

[ToaroToBka pedepaTon
OdopmiteHre mpe3eHTaIuii, KpoCCBOPAOB

18
14

Wroroas arrecranus B hopMme 3auéma




2.2 TemaTuyeckuil IVIaH U coaepkanue yueOHou aucuuiuinibl «EH.02 Uadopmaruka u nHpOpMauOHHO-
KOMMYHHMKALMOHHBbIC TEXHOJOIMH B PO eCCHOHAIBHOH JeATEeJIbHOCTH)

HaumeHoBaHue Conep:xaHue yueOHOI0 MaTepuasa, 1adopaTopHble padoThl U NPAKTHYECKHE O0beM 4yacoB | YpoBeHb OCBOEHMS
pa3/iesioB U TeEM 3aHSTHS, CAMOCTOSITE/IbHAs padoTa 00y4yawmmxcs, KypcoBasi pabora (IIpoeKT)
Pa3znea 1 TexHuyeckue U TEXHOJIOTHYECKHE OCHOBBI (POPMUPOBAHUS MH(POPMAITMOHHOTO 29
00pa30BaTeIbHOI0 MPOCTPAHCTBA
Tema 1.1 Copep:xanue yueOHOro MaTepuana 3
Nudpopmanus u | 1 | [lonstre napopmanuu. Bunsr nanpopmanuu. MapopMaioHHbIE POLIECCHI. 1
nHGpOpMaLMOHH ITonsTne nHGOPMAIIMOHHBIX U KOMMYHHUKALIMOHHBIX TEXHOJIOIHH.
ble Mpouecchl | 2 | Dramnbl pa3BUTHS HHPOPMAITMOHHBIX TEXHOJIOTHH.
3 | naakTuyeckue u METOANYECKHE BO3MOKHOCTH HH(POPMALIMOHHBIX TEXHOIOIHH.
Wudopmannonnas odpa3oBaTenbHast cpefa.
[TpakTuyeckue 3ansaTus MHGOpMamOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B 3
o0pazoBaHMH.
CamocrositenpHas pabora 2
1 | IToaroroButs pedepar «Kiaccuduxanun HHPOPMAUOHHBIX U KOMMYHHKAIIMOHHBIX
TEXHOJIOTHII.
2 | IlogroroButh pedepar «OCHOBHBIE BO3SMOXKHOCTH COBPEMEHHON HMH(OPMAIMOHHON
00pa30BaTeIbHON CpENbI».
Tema 1.2 Coneprxanue yueOHOro MaTepuaa 3
OcroB1 1 |Cnenuduka KOMMyHUKalMOHHBIX cepBrcoB Webl.0 u Web2.0 ¢ Touku 3peHus 2
COBPEMEHHLIX OpTaHU3aIi KOMMYHUKAIIH.
KOMMYHHKAIHO
HHBIX [IpakTryeckue 3aHATUSL 3
Texnomormii. | P a3MelleHne HH(pOPMALUH JUIs IEPCOHAIBHOTO CaiiTa yIUTels.
CamocrositenpHas pabora 2
1 | IToaroroButs pedepar «TeHaeHIIUN pa3BUTHSI COBPEMEHHBIX CETEBBIX TEXHOJIOTH.
W HTEepHET-TEXHOIOTUI.
Tema 1.3 Coneprxanue yueOHOro MaTepuasa 2
IIpumenenne | 1 | Mcnonb30BaHre KOMMYHUKAIIMOHHBIX TEXHOJIOTHUI B 00pa3oBaHUU: criennduka, 3
KOMMYHHKAaLHO pOOJIEMBI, PUCKH.
HHBIX 2 |CereBble TEXHOJOTHH KaK 2()(h)eKTHUBHOE CPEACTBO MO3HABATEIHLHOMN IS TEILHOCTH, 3

8




TEXHOJIOTUH B

‘ CaMOO6p330BaHI/IH u HpO(l)eCCI/IOHaJ'IBHOFO CaAMOPA3BUTUA

o0paszoBanuu. |[IpakTudeckue 3aHATHSL
Hcnonb30BaHre BO3MOKHOCTEH COBPEMEHHBIX HHPOPMAIIMOHHO-TIOUCKOBBIX CUCTEM.
CamocrosTenbHas pabora
1 | IlogroroButs pedepar «Bo3MOKHOCTH CETEBBIX TEXHOJIOTHI B OpraHU3aluu
B3aMMOJICHCTBHS B IPOIIeCcCe penieHus MpodeCCHOHATBHBIX 3a1a4 B 00Pa30BAHHUI.
2 | [lonroroBuTtsk pedepart «Ilegarornyeckue TEXHOIOTUH, TTO3BOJISIONINE OPraHU30BaATh
AKTUBHYIO MHIUBHUIYAIU3HPOBAHHYIO YUEOHYIO IEATEIHHOCTh Ha 0a3e CETEBBIX
TEXHOJIOTHII.
Tema 1.4 Coneprxkanne y4eOHOro Marepuasia
AnmapatHoe | 1| AnmapaTHbIe CpEIICTBA peaiu3alii HH(POPMAIIMOHHBIX TPOIIECCOB B 00pPa30BaHUU U
obecneyeHue TEHJICHIINH UX Pa3BUTHSL.
peaju3anuu 2 | CoBpemeHHbIe IUPPOBbIE HOCUTENU HHPOpMAIUH. TeXHOIOruH 00paboTKH
HH(OPMAIIMOHH uHbopMaIuu

BIX MPOIIECCOB.

HpaKTI/I‘leCKI/IC 3aHATUA AHHapaTHBIe CpeacTBa peain3aluunu HH(bOpMaHHOHHbIX
ITPOLCCCOB B 06pa3013aHm/1 1 TCHACHIHNU UX PA3BUTHAL.

CamocrosiTenbHas paboTa

1| [MoaroroButk pedepat «CpencrBa oToOpaskeHuss HHGOPMALIUU U POCKIIUOHHBIE
TEXHOJIOTHI.

Tema 1.5
IIporpammuoe
o0ecnieyenue
peajau3zanum
HH(popMaANOHH
bIX MIPOLIECCOB.

Copep:xaHne yueOHOTo MaTepuana

1| Knaccudukanus nporpaMMHOTo o0ecrieueHus AJi1 COBPEMEHHOI'O IEPCOHAIbLHOTO
KOMIIBIOTEpA.

2 | [IpukiagHOE MMpOrpaMMHOE 0OecTieueHue.

3 | CrienmasibHOE IPOTpaMMHOE 0OecTIedeHHe /ISl 00pa30BaTEIbHBIX YUPEKICHUI.

[IpakTHyeckue 3aHATUSA

Pabora ¢ 6a30BbIM nporpaMMHbIM oOecriedeHneM. CepBUCHOE U MHCTPYMEHTAIBHOE
nporpamMMmHoe obecnieueHne. Opranusanus padoThl NOJIb30BaTENeH B cpesie
ornepannonHoi cucremsr Windows.

AHTHBHUPYCHOE ITPOrpaMMHOE obecrieueHue. 3aiuTa 0T KOMIIbIOTEPHBIX BUPYCOB.
ApxuBupoBanue JaHHbIX. Co3/1aHHEe CaMOPaclaKOBBIBAIOIIUXCSI apXUBOB, YCTAaHOBKA
apoJsl.

CamocrosiTenbHas paboTa

1 ‘ IToaroroBuTh peq)epaT «CocTaB ¥ Ha3HAYCHHE OCHOBHBIX BUJIOB TPpOTPAMMHOTO
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obecrneyeHus: CUCTEMHOI'O, ITPUKJIAJHOI'0, MHCTPYMCHTAJILHOI'0)).

2 | IToarotoButh pedepar «CirykeOHbIC TPUIOKESHUS ONIEPAIMOHHON CUCTEMBI
Windows st o0cimykuBaHus (haisIoBON CHCTEMBI».

3 | HoxnroroButs pedepar «IIpuémsl BbimonHeHUs (aiIoBbIX ONEpaluii, OpraHu3aluu
MH(pOpPMaIIMOHHO-00pa30BaTENILHOM cpe/ibl KaK (paiIoBON CHCTEMBIY.

Tema 1.6 Copepxanne yaeOHOro MaTepuana 4
HNudgopmanuonn | 1 | Knaccudukamus nadopmaimoHHbIx yrpo3. Heo0xoauMocTs 3amuThl HHGOPMAIHU B 2
asi 00pa30BaTEIbHOM YUPEKACHUH.
OesonmacHoOCTh M | 2 | HopMaTuBHO-TIpaBoBas 6a3a MH(GOpMaTH3alMKH 00pa30BaHMs. 2
ee 3 | [IpaBoBBIEC BOMPOCHI UCIIOIH30BAHUS KOMMEPUECKOTO U HEKOMMEPUYECKOTO 2
cocraB.jsironue. JUIEH3UOHHOTO MMPOTPAMMHOT0 00€CTICUCHHUS.
4 | PernmameHTanus qocTyna K HHGopMaIui B ”HPOPMAIIMOHHOM 00pa30BaTeIbHON 2
cpexe.
[IpakTrueckue 3aHATHS 4
Mertob! obecrieueHuss HHGOPMAIMOHHON 0€30I1aCHOCTH: TIPABOBBIE M OPTaHU3aIUOHHO-
TEXHUYECKHE.
HopmartuBHo-1ipaBoBasi 0a3a nHbopMaTu3aluu 00pa3oBaHuUsI.
CamocrosiTenpHas pabora 2
1| INoaroroButk pedepat «IIporpaMMHo-anmapaTHbie Mepbl 0OecreueHus
MH(OPMallMOHHON 6€30MaCHOCTHY
2 | [lonroroBute mnpe3eHTanuio «KoMIbIOTEpHbIE BUPYCHI, CPEICTBa AHTUBUPYCHOMH
3amuTel. [lpaBuina IHUTHPOBAaHUS AIIEKTPOHHBIX HCTOYHUKOB. CIIOCOOBI 3alIUTHI
aBTOpcKoi nHbopMaiuu B cetu HTEpHETY.
Paznen 2. OducHbIC TEXHOJIOTHH B 00pa30BaHUU 33
Tema 2.1 Conepxanue yueOHOro MaTepuasa 8
IIpumenenne | 1| IloarotoBka M pelakTHPOBAHHE TEKCTOB NPOPECCHOHATBHOIO COAECPIKaHUS 3
nporpaMMHbBIX | 2 | OCHOBBI aHaJIM3a JAHHBIX C MCIIOJIb30BAaHHEM TaOJIMYHOTO IpoIeccopa 3
CpeacTB 3 | IlpeacraBnenue NaHHBIX B BUJE rpaUKOB M qUarpamMm B TAOJIMYHOM MPOIIECCOpe 3
MS Office B | 4 | PaspaGoTka npe3eHTaImii B peIakTope Mpe3eHTALHil 3
00pasoBaHmu. ST ]opare Gashl naaHbIX. Crucremsl yrpaenenust 6azamu qanabix ACCESS. 3
[IpakTudeckue 3aHATHS 8

Pa3pa60TI<a JAUOAKTHYCCKUX MAaTCPUAJIOB C UCITIOJIB30BAHUEM TEKCTOBOI'O IIporeccopa.
O6pa60TI<a I/IH(I)OpMaI_[I/II/I C UCIIOJIb30BaHUEM TAOIMYHOTO nponeccopa B pCICHUN
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00pa3oBaTeNbHBIX 3a/1a4.

[Toctpoenne auarpamm u rpaduKoB B 31eKTpoHHBIX Tabmunax MS Excel. Co3nanue
BH3YaJIbHBIX HOCHUTENEH nHMopMaIuu (pe3eHTaIum ).

Coznanue U pelakKTHPOBAHKUE CTPYKTYPHI OJHOTA0IMYHOM 0a3bl TaHHBIX
YYEHUKOB/BOCITUTAHHUKOB.

CamocrosTenbHas pabora

1| HoaroroButk npe3entanuto «lIpencraBnenue JaHHBIX B BUIE TpaUKOB U AUAarpaMM
B TaOJIMYHOM ITPOLIECCOPE

[TonroroButh npeszenrtanuio «PazpaboTka npe3eHTaluil B pelakTope Mpe3eHTaIH»

2
Tema 2.2 Coneprxkanne y4eOHOro Marepuasia
Huremnekryans | 1| Cucremsl pacrio3HaBaHUS! TEKCTA U PEUU
Hble CHCTeMbI | 2 | [IporpaMMbI-TIepeBOIIUKN
o6pabdoTku [IpakTHYECKHE 3aHATHS
uHpopmManuu. IIporpammel-TiepeBOUMKNA. BO3MOXHOCTH CHUCTEM PACIO3HABAHUS TEKCTOB
CamocrosiTenbHas paboTa
1| IToarotoButh pedepat «CucteMbl pacio3HaBaHUs TEKCTa U PEUN»
2 | llonroroButs pedepat «IIporpaMMbI-iepeBOTINKN
Tema 2.3 Copep:xanue yueOHOro MaTepuana
HNudopmanuonn | 1 | Mudopmanmonno-crnpaBouHas cucrema «Koncynbrant [1arocy
o-crpaBo4Hble | 2 | UndopmanmonHo-cripaBoyHas cucrema «CAPAHT»
CUCTCMBI. IIpaxkTrueckue 3aHATHS
[Touck peneBaHTHON MHGOPMAIIUU C UCIIOJIB30BAHUEM CIIPABOYHON MH(OPMALIOHHO-
norckoBoi cuctemsl Koncynsrant [1ntoc
[Touck peneBaHTHON MHPOPMAIIUMU C UCIIOJIB30BAHUEM CIIPABOYHON MH(OPMAIIMOHHO-
norckoBoi cuctemsl 'APAHT
CamocrosiTenbHas paboTa
1| IMoaroroButk pedepat «PaboTta B MHPOPMAIIMOHHO-CIIPABOYHOM CUCTEMEN»
«Koncynprant [Lmrocy
2 | IlonroroButk pedepar «Padbota B nH(POPMAIIMOHHO-CIIPABOYHOM cCUCTEME
«"APAHT»
Tema 2.4 Coneprxanue yueOHOro MaTepuasa
IIporpammusbie | 1 ‘ WNHuTtepHeT-niopran «/lHEBHUK.PY»
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cpeacTBa sl
ynpaBJjeHust
YueOHbIM
NPOLEeCcCOM.

2 | IIporpamMmHBI€ CpeACTBA ISl YIIPABICHUS YI€OHBIM ITPOIIECCOM.
1C: IlIkoma

3 | CereBoti ropoa. O6pa3zoBaHue

[Ipaktuueckue 3anstust: 1C: [lkona. Uurepuer-nopran «JlHeBHUK.py». CereBoit ropo.
OO6pazoBanue

CamocrosTenbHas pabora

1 | IoxroroBuTs pedepar «UuTepHET-MOPTAN «JIHEBHHK.PY»

2 | [lonroroButh pedepar «lIporpamMmmHBIe CpeACTBA IJIsl  YIPABICHUS y4COHBIM
npoueccoM 1C: [Ikona»

3 | [lonroroButk pedepar «CereBoit ropoa. OOpa3oBaHUEe)»

Pazpea 3.

Ileparornueckue NMporpaMMHbI€ CPEACTBA U MYJIbTHMEANA

34

Tema 3.1
MyabTuMeaniiH
ble o0y4aroume

CHCTEMBI.

Coneprxkanue y4eOHOro Marepuasia

1 | [onsrue mynsrumenua. [Icuxopusuoaornueckue 0COOEHHOCTH BOCHPUATHS
ayJMOBU3YaJIbHOW HH(OpMAITUH.

2 | Tunsl MyJIbTUMEIUUHBIX OOPa30BATEIbHBIX PECYPCOB.
TexHu4yeckue M NMPOrpaMMHBIE CPEJICTBA MYJIbTUMEIHUA.

3 MGTO[[I/ILIGCKI/IC n IICHUXOJIOTO-IICAJarorut4ycCKuc ACIICKThI HCIIOJIb30BaHUA
MYJIbTUMEAHA PECYPCOB B y‘IC6HOM IIponecce.

11

[IpakTrueckue 3aHATHS

Pa3paboTka cuieHapust 3aHITHSI ¢ UCIIOIB30BaHUEM MH(GOPMAIMOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTHH.

TexHuka MylbTUMEINA: MYJIbTUMEIAANPOCKTOP, UHTEPAKTUBHAS JOCKA, JOKYMEHT
Kamepa.

Co3nanrie MylIbTUMEIUHHOTO BUJIEOPOINKA U pa3MelleHue ero B cetu HTepHer.

11

CamocrosiTenbHas paboTa

1 | Co3nanme kpoccBopaa

Tema 3.2
Ileparornuecku
€ IporpaMMHbIe

cpeacrsa

Coneprxkanne y4eOHOro MaTtepuasia

1 3HAKOMCTBO ¢ 0a30BBIMH MOHATHAMU POOOTOTEXHUKHU

2 | MonTax Bujeo B nporpamme Movie Maker

3 | Co3nanue IeKTPOHHOTO y4eOHUKA

12

N
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[IpakTrueckue 3aHATHS 12
CMOHTHPOBATH ¥ MPEACTABUTH BUICOPOITUK

[ToaroToBUTH (parMEeHT BHEYPOUHOTO 3aHATHS C DJIEMEHTaMH POOOTOTEXHHUKH.
(HampaBJIeHHE Ha BBIOOD CTY/ICHTA)

CamocrosiTenpHas padbora 6
1 | [loAroTOBUTH KOHCIIEKT ypOKa.

2 | Cozmanue KpoccBopaa

HUroro: 96

J11s XapaKTepUCTHKU YPOBHSI OCBOCHHSI y4€OHOT0 MaTepHalia UCTOIb3YIOTCS CIEAYIoIre 0003HAUCHHUS:

1. — o3HaKOMUTENBHBIN (y3HABAHHE paHEE U3YUYEHHBIX OOBEKTOB, CBOMCTR);

2. — penpOAYKTUBHBIH (BBIIOTHEHUE IEATEIBHOCTH 110 00pa3Ily, HHCTPYKIIUHU WU IO PYKOBOJICTBOM)

3. — MPOIYKTUBHBIN (TUTAHUPOBAHKE U CAMOCTOSITEIILHOE BBITIOJIHEHUE JICATEIIBHOCTH, PEIICHNE IPOOJIEMHBIX 3a71a4)
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2.3 UnTepakTuBHBbIE (POPMBI 3aHATHH

(1)
Ne Bun HNuTepakTUBHAasA
/1 Tema 3aHsaATHA
3aHATHSA ¢popma
1 |[Ipumenenue nporpamMmusbix cpenctB MS Office B 1 NuTepakTuBHOE
00pa3oBaHUU BBICTYIIJICHUE
2 |Nudopmarnus n uHOOpPMAITMOHHBIC TTPOIIECCHI i BunapHas nexis
[TporpamMMHBI€ CpEACTBA IS yIPABICHHUS YI€OHBIM
3 lporp p yip v 113 Juckyccus
POLIECCOM
4 [MHpopmanrioHHast 6€3011aCHOCTb U €€ COCTABIISIIOIINE m «Mo3roBoi
HITYpM»
[IporpamMHOe oOecrieueHe peaan3auu
5 [lporp P . 113 Pabota B rpynmax
MH(POPMALIMOHHBIX POLIECCOB
6 |MudopmMannoHHO-CIIPABOYHbBIE CUCTEMBI i Bunapuas nexius
[Tpumenenne nporpaMMHusbIx cpenctB MS Office B
[ porp pes I13 Pa6ota B rpymnmnax
00pazoBaHUHU
8 [[lemaroruueckue nNporpaMMHbIE CPeICTBA 13 Tluckyccnst
9 [[lemarormyeckue MPOrpaMMHBIE CPEIICTBA 13 Pa6ota B Tpyrmax
10 [MynbTuMeanitHbIe 00y4Yarommne CUCTEMbI 1 NutepaktuBHOE
BBICTYIIJICHHE
[lenarornyeckue mporpaMMHBIE CPECTBA
11 113 Pabora B rpynmnax
[IpruMeHEHHEe KOMMYHUKAIMOHHBIX TEXHOJIOTHUIA B
12 11°p yrAKan JI bunapnas nexnus
o0pa3zoBaHUU
13 [Mudopmarus u nHGOPMALIMOHHBIE TPOLIECCHI 13 Pa6ota B Tpymmax
[IporpammHBIE CpeaCcTBa IS aBJIEHUs y4€OHbIM
14 'porp p yip i 113 Pa6ora B rpynmax
poIeccoM
15 [MudopmarmonHas 6€30MacHOCTh U €€ COCTABIISIOIINE 13 THcKyceHs
[IporpamMHOe oOecrieueHre peaTn3aiu
16 |lporp P 113 Pa6ora B rpynmax
MH(POPMALIMOHHBIX MPOLIECCOB
17 [MudopManioHHO-CIPaBOYHBIE CUCTEMBbI i BuHapHas JeKIus
[Ipumenenue nporpaMMHubix cpeacts MS Office B
18 1P porp pes 113 Pa6ora B rpynmax
o00pa3oBaHUU
19 [MHTennexTyanbHble CUCTEMBI 00pa0OTKH HHPOPMALIUU 13 Pa6ota B Tpymmax
20 |OCHOBBI COBPEMEHHBIX KOMMYHHUKAITMOHHBIX T HuaTepakTiBHOE
TEXHOJIOTHi BBICTYIIJICHHE
21 MynbTuMenuitHbIEe 00YYatOIe CUCTEMBI i BuHapHAs JeKIus
22 |[lemarornveckue MpoTrpaMMHBIE CPECTBA 13 TTHcKyceHs
23 MynbTuMenuitHbIE 00YJaIOIIIe CUCTEMBI i BHHApHAS JTEKIHsT




24 (MadopMaoHHO-CITPABOYHBIE CUCTEMBI 13 PaGota B rpymmax

25 [[Ipumenenue nporpammubix cpeacts MS Office B

113 PaGora B rpymmax
00pazoBaHUHU Py
26 [MHTennekTyanabHbIe CUCTEMbl 00paboTKH HHMOpMAITUU 3 TTnckyceus
27 MynbTuMenuitHbIe 00Y4atoIe CUCTEMBI 13 PaGora B rpymnmax

27 3aHATUN B MHTEPAKTUBHOW (hopMe cOCTaBIAIOT 42 % ayTUTOPHBIX 3aHATHIA

3 YCJIOBUS PEAJIM3ALIUU YYEBHOHN JUCIHUIIJIMHBI

3.1 TpeGoBaHusi K MHHMMAJIBHOMY MAaTEPHAJIbHO-TEXHHYECKOMY
o0ecrneyeHnIo

Peanuzanus ydeOHOM AUCUMIIMHBI TpeOyeT Hanuuus J1adopaTopuu
UH(POPMaTUKU U MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
OCHAUIEHHOM CJIEYIOIUM 000py10BaHUEM:

— aBTOMATHU3MpPOBaHHOE padodee MeCTO MpenojaBareisi B COCTaBe
(MepCOHaNbHBIA  KOMIBIOTEP, MPOEKTOP MYJIbTUMEIUIHBIA, WHTEPAKTUBHAS
JIOCKa);

— aBTOMATHU3UPOBAHHbIE paboune Mecta OOydarouMxcsi B COCTaBe
(nepcoHanbHBIA KOMIbOTEP — 12 WT.);

— MapKepHasi J0CKa;

1 y4eOHO-HArJISITHBIMU MOCOOUSIMH:

— TMPEe3eHTalUH.

3.2 UndopmanmnonHoe odecneuyeHne o0yueHust
IlepeyeHp pexoMeHAyeMbIX Y4eOHbIX wu3aHuii, WHTepHeT-pecypcos,
JTOTOJIHUTEJIbHOM JIUTEPATYPbI

OCHOBHBIC HCTOYHUKH

1. 'aBpunioB, M. B. Hndopmarnka u uHPOpMAIMOHHBIE TEXHOJIOTHUU
y4eOHUK I CpeaHero npodeccuoHanbHOro oOpaszoBanus / M. B. I'aBpuios,
B. A. KiiumoB. — 4-e uznanue, nepepaboTaHHOE U JIOMOJHUTEIbHOE — MoOCKBa :
UznarensctBo  Opaiit, 2019. — 383 c¢. - URL: https://biblio-
online.ru/bcode/433276 — ISBN 978-5-534-03051-8. — TekcT : 3JIEeKTpOHHBIH.

2. CosetoB, b. f. MHpopManmoOHHBIE TEXHOJIOTHH | YICOHUK TSI CPETHETO
npodeccuoHanbHoro odpazoanus / b. f. CoseroB, B. B. IlexanoBckuii. — 7-¢
u3JaHue, nepepadoTaHHOE W JAomnojaHeHHoe. — MockBa : M3narensctBo FOpaiit,
2019. — 327 c. — URL: https://biblio-online.ru/bcode/433277 — ISBN 978-5-534-
06399-8. — TekcT : 3JIeKTPOHHBI.

I[OHO.]'IHI/ITGJILH])IG HCTOYHUKH

1. Kympusinos, JI. B. UudopmarnmonHoe obecrneuenue mpodeccuoHanbHON
NEATETPHOCTH : YYeOHMK W TPAKTHKYyM JUIsl CPEeIHero Mpo(ecCHOHAIBHOTO
obopazoBanus / JI. B. Kynpusnos. — Mocksa : UznatensctBo HOpaiit, 2019. —
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255 ¢. — URL.: https://biblio-online.ru/bcode/434578 — ISBN 978-5-534-00973-6. —
TeKCT : PIEKTPOHHBIM.

2. HoBoxwmnos, O. II. Hudopmatuka : yueOHUK [JIsi CpPEIHETO
npodeccuonansioro ooOpaszoBanus / O. II. HoBoxunoB. — 3-¢ wu3naHue,
nepepaboTaHHoe M JornoigHeHHoe. — MockBa : MznmarenbctBo FOpaiit, 2019. —
620 c. — URL.: https://biblio-online.ru/bcode/427004 — ISBN 978-5-9916-8730-0.
— TekcT : 2JIEKTPOHHBIN.

3. Tpodumos, B. B. Mudopmatuka B 2 T. Tom 2 : yueOHUK AJsI CPETHETO
npodeccuonansHoro oopazosanus / B. B. TpoduMoB ; OTBETCTBEHHBIN peaakTOp
B. B. TpodpumoB. — 3-e uznanue, nepepabotaHHoe U AOMOJHEHHOE. — MOCKBa :
WznarensctBo FOpaiit, 2020. — 406 c¢. — URL: https://urait.ru/bcode/448998 —
ISBN 978-5-534-02519-4. — TeKCT : 3NEKTPOHHBIH.

4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHHUA
YYEBHOU JUCHUIIJIMHbI

KoHTponb W oOIleHKa pe3yiabTaTOB OCBOCHHUS YYEOHOW IUCIUIIIMHBI
OCYILIECTBIISIETCA NPENOJABaTEIEM B TMPOLECCE MPOBEACHUSA NPAKTUUYECKUX
3aHATHI, TECTUPOBAHUS U KOHTPOJBHBIX PadoOT.

Pe3yabTaThl 00yyeHHs @®opMbI U METO/IbI KOHTPOJISI ¥ OLlEeHKH

(ocBOEHHBbIE YMEHHUs1, YCBOCHHbIE 3HAHUSA) pe3yJbTaTOB 00yUYeHH s
ymemo:
— co0nroaTh mpaBmiia TeXHUKH Oe3onmacHocTu | —  IlpakTnueckoe 3ausaTue;
¥ TMIMEHHYECKHE  PEKOMEHaauuu  rpu | ~ KOHTposbHas pabota;
UCIIONIb30BAaHUU  CPEICTB  MH(POPMAIIMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHiA B
npodecCHOHANBEHOM e TeNbHOCTH,
— TMPUMEHSATH COBPEMEHHBIE TexHuueckue | — Ilpaktuueckoe 3ansaTume;
cpenctea oOydeHHUs, KOHTpOJss U omeHku | — KoHTpoubHas pabora;
YpOBHS (DM3HUECKOTO pPA3BUTHS, OCHOBAHHBIC |
Ha HCTIONIb30BaHUU KOMITBIOTEPHBIX
TEXHOJIOTHIA;
— co3/laBaTh, pemaKTUpoBaTh, odopmiATh, | — IlpakTHueckoe 3ansaTHE;
COXpaHATh, mepeaaBarth HMH(OpManuoHHble | — KoHTposbHas pabota;

OOBEKTHl PA3JIMYHOTO THMA C TOMOIIBIO
COBPEMEHHBIX MH(GOPMALMOHHBIX TEXHOJOTHI

s obecrieyeHus 00pa3oBaTeNbLHOrO

npolecca,

— HCIOJIb30BaTh CEPBUCH U MH(OpMaImonHble | — [IpakTuueckoe 3ansTue;
pecypcel uHpopManronno- | — Konrponenas padora;
TEJIEKOMMYHUKAI[UOHHON ceTu

"Untepuer"(nanee - cerb WHTepHer) ans

novicka WHPOpMAIUU, HEOOXOAUMON IS
penieHust TpoecCHOHAbHBIX 3a7a4;

3Hambuv:
— ImpaBwia TeXHUKM Oe3omacHoctH u | — Ilpakruueckoe 3ansrue;
TUTUCHUYCCKHUEC TpeOOBaHUs npu | — Tecruposanue;

HCIIOJIb30OBAHUU  CPCIACTB I/IH(bOpMaI_[I/IOHHO-
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KOMMYHUKaAIIMOHHBIX TGXHOJ’IOFHﬁ;

- OCHOBHBIC TEXHOJIOTHH co3ganus, | — IIpakTHdeckoe 3aHATHE;
penakTUpoBaHus, O(pOPMIICHHS, COXPaHEHHUs, | ~ 1€CTHPOBaHME;
mepenayd M MOMCKa  MHQpOpPMANMOHHBIX | — KoHTposbHas pabora;

O0BEKTOB  pa3IMYHOrO0 THUIMA (TEKCTOBBIX,
rpadU4ecKux, YHCIOBBIX) C  IOMOIIBIO
COBPEMEHHBIX ITPOrPaMMHBIX CPELCTB;

— Ha3HAu€HUE U TEXHOJOrHI0 3Kciuryarauuu | — Ilpakruueckoe 3ansThe;
anmapaTHOro M INPOrPaMMHOIO o0ecreyeHus, | ~ 1eCTHpOBaHHE;
MIPUMCHIECMOI0 B npopeccuonansHoi | — KonTposbHas pabora;
JESITEIILHOCTH.

5 METOAUYECKHUE PEKOMEHJAIIMY IO OPI'AHU3ALIUN
CAMOCTOATEJBHOU PABOTHI OBYYAIOIIINXCA

OcHOBHasl 1LedAb CaMOCTOSTENbHOM padOThl MO JAHHOW AMCLUMIUIMHE —
YCBOEHHE U 3aKPEIJICHUE TEOPETUUECKNUX 3HAHUU.

Memoouueckue ykazanusa no 6vlnojHenuo pegpepama

Pedepar (ot nat. refero — mokianpiBaro, cooOIIar0) — KPaTKOE H3JIOKEHUE
HAay4YHOM MpoOJIeMBbl, pe3yJbTAaTOB HAYYHOTO MCCIEIOBAHUS, COJAEPKALIMUXCS B
OJTHOM WJIA HECKOJbKHUX NpPOM3BEACHUSIX uaed u T. n. Lleasto pedepatuBHOI
paboThl SABIAETCS NPUOOPETEHUE HABBIKOB PAOOTHI C JUTEPATYpOM, 0000IIEHUS
JUTEPATYPHBIX UCTOYHUKOB M MPAKTUYECKOTO MaTepuaja Mo TeMe, ClOCOOHOCTU
rPAaMOTHO H3J1araTh BOMNPOCHI TEMBbI, AENaTh BbIBOJABL. Pedepar HokKeH HOCUTH
TBOPUYECKUH XapaKTep, 3TO UTOT CEPHE3HOI0 MHTEIUIEKTYaJIbHOTO TPYA.

Cooepoicanue peghepama

Pedepar, xak mnpaBuiio, JOKEH COJEP)KATh CIEAYIOIIHUE CTPYKTYpHBIE
DJIEMEHTBI:

1. TUTYNBHBIN JIUCT;
. COZIEpXKaHUE;
. BBEJICHHE;
. OCHOBHAsl 4acTh;
. 3aKJIIOYEHUE;
. CIIUCOK HCIIOJIb30BaHHBIX HCTOYHUKOB;
. IPUJIOXKEHUS (IPU HEOOXOJUMOCTH).

[IpumepHblii 00bEM B MAIIMHONMCHBIX CTpPaHUIAX COCTABJISIOIIMX

pedepara npencTaBieH B TaOIHIIE.

PexomeHnnyeMblii 00bEM CTPYKTYPHBIX JIEMEHTOB pedepaTa

~NOoO Ok wWwiN

HaumenoBanue yacreii pedepara KonnuecTBo crpanuil
TuTynbHbI JTUCT 1

Coneprxanue (C yka3aHHEeM CTPaHUIL) 1

BBenenmne 2

OcHOBHas 4acTh 15-20

3aKIr0UYcHHIE 1-2

CHMCOK HUCIOJIb30BAHHBIX HCTOYHHUKOB 1-2
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| [IprioxeHus | be3 orpannyeHnuii |

B coneprxanuu npuBOISTCS HAMMEHOBAHUS CTPYKTYPHBIX YacTell pedepara,
IJIaB U maparpaoB €ro OCHOBHOM YacTH € YKa3aHHEM HOMEpa CTpPaHHMIbI, C
KOTOpOW HAauMHAETCsl COOTBETCTBYIOIIAs 4YacTh, INaBa, maparpad. Bo BBemenun
naeTcss oOmasi XxapakTtepuctuka pedepata: OOOCHOBBIBAETCS aKTyaJlbHOCTD
BBIOPAHHON TEMBI; ONPENeNsieTCs 1eidb padoThl U 3a7a4d, MOJICKAIIUE PEIICHUIO
Uit €€  JOCTHDKEHMS; ONHUCHIBAIOTCA OOBEKT M MPEeIAMET HCCIEIOBaHuUs,
uHdopmalmoHHass 0a3a HCCIEOBaHUs, a TaKXKe KpaTKO XapaKTepU3yeTcs
CTpyKTypa pedepara no riaBaM. OCHOBHAs 4acTh JIOJKHA COJEPKATh MaTepual,
HEOOXOMUMBIA JIJISi JOCTHKEHMSI TOCTABICHHOW IIeIM M 3ajay, pPellaeMbIX B
nporiiecce BeImoiHeHus pedepara. OHa BKItoUaeT 2-3 TIIaBbl, KaXaasi U3 KOTOPHIX,
B CBOIO ouepenb, nenutcs Ha 2-3 maparpada. ComepkaHWE OCHOBHOM YacTH
JOJKHO TOYHO COOTBETCTBOBATH TEME IIPOEKTA U MOJTHOCTHIO €€ paCKpPhIBATb.

I'maBsl 1 maparpadsl pedepata AOKHBI PACKPHIBATH OMKMCAHUE PEIICHHS
MOCTAaBJICHHBIX BO BBeJAEHUU 3ajad. [lo3ToMy 3aronoBku riaB U naparpadoB, Kak
paBUiIO, JOJKHBI COOTBETCTBOBaTh IO CBOEH CyTH (HOPMYJIMPOBKAM 3aaad
pedepara. 3aronoka «KOCHOBHASA YACTDb» B conepxanuu pedepara ObITh HE
NOJKHO. ['7aBbl OCHOBHOW YacTH pedepaTta MOTYT HOCUTh TEOPETHUYECKHUH,
METO/IOJIOTUYECKUNA W aHaIUTHYeCKuil xapakrep. OOs3aTenbHbIM Uil pedepara
ABJISIETCA JIOTUYECKas CBA3b MEXIY IJIaBaMH U IIOCJIEIOBATEIbHOE Pa3BUTHE
OCHOBHOM TE€Mbl Ha HPOTSKEHUM BCEH pabOThl, CAMOCTOSITEIBHOE H3JI0KEHUE
MaTepuaia, apryMEHTUPOBAHHOCTb BBIBOJOB. Takyke o00s3aTelbHBIM SIBISIETCS
HaJIM4KMe B OCHOBHOMI YacTu pedepara CChbUIOK Ha UCTIOIb30BAHHBIE UCTOUYHUKH.

N3noxkenne HEOOXOIUMO BECTH OT TPEThEro juia («ABTOp IMOJAraer...»)
aM00 UCHOJIb30BaTh O€3JIMYHbIE KOHCTPYKUMH W  HEONPEJEICHHO-TUYHbIC
npemnoxkenust («Ha BTopom 3rTame wuccieayroTcs CAEAYIOIIHE MOAXOMBL...»,
«IIpoBeeHHOE HCCIEIOBAHME MO3BOJIWIO J0Ka3aTh..» W T.I.). B 3akimoueHuu
JIOTUYECKHU MOCIEA0BATENbHO U3JIaraloTCs BBIBOJIbI, K KOTOPBIM MPHUIIEN CTYJIEHT B
pe3ynbTare  BBINOJHEHUS  pedepara.  3aKiIOyeHUe  JOJDKHO  KpPaTKo
XapaKTEepPU30BaTh PEIICHHE BCEX MOCTABIEHHBIX BO BBEICHUH 33/1a4 U JJOCTH)KEHUE
nenu pedepara. CHUCOK HCIONB30BAHHBIX HCTOYHUKOB SIBIISIETCS COCTaBHOM
4acThI0 pabOThI U OTPAXKAET CTENEHb U3YUYEHHOCTH paccMaTpUBaeMoi IPOOIEMBI.

KonuyecTBO  MCTOYHMKOB B CIMCKE  ONPEACISAETCS  CTYACHTOM
CaMOCTOATENBHO, 15 pedepaTa ux pekoMmenayemoe konuuectBo ot 10 mo 20. [pu
TOM B CIIUCKE 0053aTENbHO JOJKHBI MPUCYTCTBOBATh MCTOYHUKHU, W3/IaHHBIC B
nocjeAHue 3 rojia, a TakKKe HbIHE JCHCTBYIOIIME HOPMATUBHO-TIPABOBBIE AKTHI,
peryiaupylomuye OTHOILIEHUs, paccMaTrpuBaemblie B pedepare. B mpunoxenus
ClIelyeT OTHOCUTh BCIOMOTAaTEIbHBIA MaTepHas, KOTOPbIA MpU BKIIOYEHUH B
OCHOBHYIO 4YacTh palbOThl 3arpoMOKJaeT TEKCT (TaOJUIbl BCIOMOTATEIIbHBIX
JAHHBIX, THCTPYKIIUU, METOJUKH, (POPMBI TOKYMEHTOB H T.I1.).

Ogopmnenue pechepama

[Ipy BBINOJHEHUM BHEAYAUTOPHOM CaMOCTOSITENbHOW pPabOThl B BHJE
pedepaTta HEOOXOIUMO COOIIOATH CIIENYIONTUE TPEOOBAHNUS:

— Ha OJIHOU cTOpOHE JucTa Oenoit Oymaru ¢popmara A-4
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— pasmep mpudTta-14; Times New Roman, nBer - uepHbIi

— MEXIYCTPOYHBII UHTEPBAJ - OIMHAPHBIN

— TOJISI HAa CTpPaHUIle — pa3Mep JIEBOro moyisi — 2 c¢M, mpaBoro- 1 cw,
BEPXHEr0-2CM, HU’)KHETO-2CM.

— 0T¢hOpMaTUPOBAHO IO IHUPUHE JTUCTA

— Ha MepBOM CTpaHUIIE HEOOXOUMO H3JI0KUTH IJ1aH (CoJepikaHue) paboThl.

— B KOHIIE paboThl HEOOXOAUMO YyKa3aThb MCTOYHUKH HCIOJIb30BAHHOM
JUTEPATYPBI

— HyMepauus CTpaHHI] TEKCTa

CnucoKk HCIONb30BAaHHBIX HCTOYHUKOB JOJDKEH (OpMHUpPOBATHCA B
an@aBUTHOM TOpsAJKE MO (paMuiiuKd aBTOPOB. JluTepaTypa OOBIYHO TPYIIIUPYETCS
B CIIMCKE B TAKOM MOCJIEA0BATEIbHOCTH:

1. 3akoHOJATENbHBIE W  HOPMATHUBHO-METOJUYECKHME  JIOKYMEHTHI U
MaTepUalIbl;

2. cliealibHas Hay4yHash OTEUECTBEHHass M 3apyOekHas JMTeparypa
(MoHorpadum, yaeOHUKHU, HAYYHBIE CTaThU U T.I1.);

3. CTAaTUCTHYECKHE, MHCTPYKTUBHBIC M OTUYETHBIC MaTepUaibl IPEIIPUITUH,
OpraHM3alMN U YUPEKICHUM.

BxitoyeHHass B CMCOK JIMTEpaTypa HyMEpPYeTCsl CIUIOIIHBIM MOPSIKOM OT
NEpPBOro /0 NocieqHero HaszBaHus. [lo kKaxaoMy JMTepaTypHOMY HCTOYHUKY
yKa3bIBaeTCs: aBTOp (WJIM Ipylia aBTOPOB), MOJHOE HAa3BaHWE KHUTU WM CTaThH,
MECTO M HaMMEHOBAaHME W3AATENbCTBA (IJI1 KHUT U OpOIIIOpP), TOJ U3JAHUS; IS
JKYpHAJIBHBIX CTaT€ YyKa3bIBA€TCSI HAMMEHOBAHUE >KypHalla, TOJ BBIIYyCKAa U
Homep. [lo cOopHUKaM TpyaOB (cTaTeil) yKa3bIBa€TCsl aBTOP CTaTbU, €€ Ha3BaHUE U
Jlajiee Ha3BaHNWE KHUTH (COOPHHUKA) U €€ BBIXO/IHbIEC TaHHBIE.

[Tpunoxxenus crnexyer opopMisiTh Kak NpPOAOJKEHHE pedepara Ha €ro
nocJenyronmMx crpaHunax. Kaxmoe NpuiokeHrne IOJKHO HAYMHAThCS C HOBOM
CTpaHMLbl. BBepXy cTpaHHULBI clipaBa yKa3biBaeTcs cioBO «lIpuinoxkeHue» m ero
HoMmep. [IpuiokeHne IOJDKHO HMMETh 3arojIOBOK, KOTOPBIM pacrojaraercss Io
LHEHTPY JIUCTa OTIEIbHOM CTPOKOM W medaraercs MpONUCHBIMU OyKBamu.
[Ipunoxenuss crnexyer HyMepoBaTh MOPSAKOBOM HyMepauuend apaOCKUMU
uuppamu. Ha Bce mnpuinoxeHuss B TEKCT€ padOThl JOJKHBI OBITH CCHUIKH.
Pacnionarate mpuiiokKeHUs CleIyeT B MOPSAKE MOSBICHUS CChUIOK Ha HHUX B
TEKCTE.

MemoouuecKkue yKazanusa no no020maoseKe npe3enmayuil

KOMIBIOTEPHYIO ~ MpE3EHTAIMI0,  CONPOBOXKJIAIOIIYI0  BBICTYIUICHHE
JTOKJIaTIuKa, yJaoOHee BCEro MOJAroToBUT, B mporpamme MS PowerPoint.
[IpeseHTanmst Kak JOKYMEHT NpPEICTaBIsieT COOOM  MOCHea0BaTeIbHOCTh
CMEHSIOIIMX Jpyr Jpyra CclaigoB — TO €CTh DJJEKTPOHHBIX CTPaHUYEK,
3aHUMAIOIMX BECh 3KpaH MOHHUTOpa (0e3 MPHUCYTCTBHUS MaHeled IpPOrpaMMbl).
Yamre Bcero JAEMOHCTpalMs MPE3eHTAlMH MpOeHUpyeTcs Ha OOJBIIOM 3SKpaHe,
peke — pazmaercss CoOOpaBIIUMCS KakK MmedaTHbI MaTepuan. KomudecTBo ciaifios
aJIeKBaTHO COJEP’KAHUIO U MPOJOJKUTENBHOCTU BBICTYIIEHUS (Hampumep, I S-
MUHYTHOTO BBICTYIUIEHUS] PEKOMEHIYETCSl UCIIONIb30BaTh HE Oosee 10 cnaiiioB).
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Ha mepBom cunaiine 00s3aTENbHO MPEACTABISETCS TE€Ma BBICTYIUICHHUS U
cBeneHus: 00 apropax. Crneayromue ciaiabl MOKHO MOATOTOBUTh, UCTIOIb3YS JABE
pa3MyHbIe CTPATETUU UX TOJITOTOBKHU:

| cTparerusi: Ha CiaiJIbl BHIHOCUTCS OTOPHBIM KOHCHEKT BBICTYIUICHUS U
KJIFOUEBBIE CJIOBA C T€M, YTOOBI MOJIH30BATHCA MU KaK TJIAHOM JIJIsL BBICTYIUICHUSI.
B sTom ciydae k ciaitiam npeabsBisioTcs CAeAyomue TpeOOBaHUS:

— 00BbEeM TeKCTa Ha ciaiiie — He 0osblie 7 CTPOK;

— MapKUPOBAHHBII/HYMEPOBAHHBIN CIIMCOK COACPXKHUT He Oomee 7
DIIEMEHTOB;

— OTCYTCTBYIOT 3HaKH IMYyHKTyalldd B KOHIIE CTPOK B MapKHPOBAHHBIX U
HYMEPOBAHHBIX CIHUCKAX;

— 3HayuMas UHPOpPMalKs BBIIEISETCSA C TIOMOUIBIO 1BETa, KerJs, 3G (HEeKToB
aHUMAaLHH.

Oco00 BHUMATEIBHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBUE OIINOOK
u orneyaTok. OCHOBHas omMOKa MPU BBIOOPE TAHHOM CTPATErMH COCTOUT B TOM,
YTO BBICTYNAIOLIUE 3aMEHSIOT CBOIO PEUb YTEHUEM TEKCTa CO CJIAlI0B.

2 cTparerus: Ha ClIaii[ipl MoMemaerca (QpakTUYeckuii mMaTepuan (TaOJULIbl,
rpaduku, ¢ororpaguu U mp.), KOTOPBIA SABJISETCS YMECTHBIM M JIOCTAaTOYHBIM
CPEICTBOM  HAIJISIAHOCTH, IIOMOTaeT B  PACKPBITUM  CTEPKHEBOM  HUJACH
BBICTYIUICHHA. B 3ToM ciaywae K craiijaMm NOpexbsBISIIOTCS — CIEIYIOLIUE
TpeOOBaHMUS:

— BBIOpaHHBIE CpelncTBa BU3yalIu3aluu HHGopMauuu (TaOJIMLbI, CXEMBI,
rpaduKu U T. /1.) COOTBETCTBYIOT COJICP>KAHUIO;

— HCHOJB30BaHbl  WJUIFOCTPAIlMM  XOpOILIEro  KadecTBa  (BBICOKOIO
paspelieHus), C YETKUM  u300paxeHueM (KaKk TMpaBWJO, HHUKTO U3
IIPUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT HA BallUX Claijax U
BCMAaTPHUBATHCS B MEJIKUE WILTIOCTPALINHN);

MakcumanbHOE KOJMYECTBO Tpaduueckor nHPOpMaIMK Ha OJHOM Claije —
2 pucynka (pororpadun, cxembl U T.J1.) C TEKCTOBBIMU KOMMEHTapusiMu (He Ooliee
2 cTpok K Kaxnaomy). Hambonee BaxkHass wH(pOpMAIMs JOJKHA pacIionaratbcs B
LIEHTpPE 3KpaHa.

OObIuHBIN craiin, 0e3 3¢ (PeKToB aHUMALMK AOJHKEH JEMOHCTPUPOBATHCS Ha
skpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIlee BpeMs PUCYTCTBYIOIINE HE YCTIEET
OCO3HATh COJEpKaHMe craiaa. Eciu kakas-To KapTUHKA MOSBUJIACh HA 5 CEKYH, a
MOTOM TYT K€ CMEHWIACh JIPYroil, TO ayIUuTOpusi OyJET CUUTATh, YTO JOKJIATUUK
ee noarousier. OOpaTHOro (MO3UTUBHOrO) 3P (HeKTa MOKHO HOCTUTHYTh, E€CIH
JOKJIaJYMK TPOJIUCTHIBAET MHOKECTBO CIANWJOB CO CIOXHBIMH TaOIuUAMU U
quarpaMMamH, TOBOps Tpu 3ToM «BoT TyT mnpuBeneH pa3HOro poja
8CNOMO2ameNbHblli MATEPUA], HO 51 €r0 X0Uy MPOMYCTUTh, YTOOBI HE MeperpykaTh
BBICTYIUICHHE MTOApoOHOCTIMWY. [IpaBna, Takoii mpuem nenath B Hauane U B KOHYe
IIPE3EHTalUN — PUCKOBAHHO, ONTUMAJIbHBIA BAPUAHT — B CEPEIMHE BBICTYTUICHHUS.

Ecnim nHa cnmaiime mpuBOAMTCS CIOXKHAs JuarpaMma, €€ HeoOXOAuMOo
IIpeBapyUTh BBOJHBIMU ciloBamH (Hampumep, «Ha 3Toil nuarpamme npuBOIUTCS
TO-TO U TO-TO, 3€JEHBIM OTMEYEHBI MOKa3aTesln A, CHHUM — mokazarenu by), c
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TE€M, 4YTOOBI J1aTh BpEMS ayAUTOPUU HAa €€ PACCMOTPEHHE, a TOJBKO 3aTeM
NPUCTYIATh K €€ 00CyxkaeHut0. Kaxaplil ciaiifi, B cCpeHEeM JIOJKEH HaXOJUThCS
Ha dSkpaHe He MeHbiie 40 — 60 cekyna (0e3 ydera BpEeMEHHM Ha CIydailHO
BO3HHKIIIEe 00CyKJeHue). B cBsi3u ¢ 3TUM J1ydllle HACTPOUTH MPE3CHTALNIO HE Ha
aBTOMATUYECKUH MOKa3, a HA CMEHY CJIal/I0B CAMUM JOKIaTUYUKOM.

Oco00 TIIaTeNIbHO HEOOXOAMMO OTHECTUCh K O(DOPMIICHUIO MPE3CHTALMH.
Jlnst Bcex claiioB Mpe3eHTAIMU 10 BO3MOXKHOCTH HEOOXOJMMO HCIOJb30BaTh
OJIMH W TOT k€ MabJ0H opOpMIICHHUS, KETJIb — JJIA 3ar0JIOBKOB - HE MEHbIIE 24
MYHKTOB, JJisi uHPOpMaruu - 11 nHdopManuu He MeHee 18. B mpe3eHrtanusax He
IOPUHATO CTaBUTh TMEPEHOCHI B CJOBax. SIpKHe KpacKH, CIOKHBIE I[BETHBIC
MOCTPOCHUS, U3ITUIIHSS aHUMAIIHS, BHITTPHITUBAIOIINA TEKCT WU WIUTIOCTPALS —
HE caMmo€ Jydylllee IOMNOJHEHHWE K HaydyHOMY JoKiaay. TakkKe HeKelaTelIbHbI
3BYKOBBIE 3 (EKThI B X0/ JEMOHCTPALUU Mpe3eHTauu. Haumyymmmu sSBiasitoTcst
KOHTpacTHbIC 1[BeTa oHA U TeKcTa (Oenblii POH — YEpHBIA TEKCT; TEMHO-CUHUN
(GOH — CBETJIO-KENTBHIH TEKCT M T. 1.). Jlyumie He cMelmMBaTh pa3HbIE THIIbI
mpudToB B OAHOM Ipe3eHTauuu. PexomeHayeTcss He 3J0yHnoTpedisiTh
MPOMUCHBIMU OYKBaMU (OHHM YUTAIOTCS XYKE).

HexkonTpacTtHbie CJIaliIbl OoynyT CMOTpPETHCS TYCKJIBIMU u
HEBBIPA3UTEIbHBIMU, OCOOCHHO B CBETJIBIX ayIUTOpUAX. JJis dydlield opueHTauuu
B IIPE3CHTAllMM MO XOAY BBICTYIUICHUS JydYllle TPOHYMEPOBATh CIANIbI.
KenatenbHo, 4TOOBI Ha Cllalijlax OCTaBaJUCh MOJsA, HE MEHee | cM ¢ Kaxaou
cTopoHbl. BecnomorarensHass uH@opManus (ynpapisiolMe KHOMKW) HE JIOJKHBI
npeobyiaiaTh HaJ OCHOBHOM uWHMoOpMamued (TEKCTOM, WLIIOCTPALUSIMU).
Hcnonb30BaTh BCTPOCHHBIE 3P(EKTHI aHUMALIMA MOKHO TOJIBKO, KOTr/a 0€3 3Toro
HE 000UTHUCH (HampuMep, MOCIEI0BATENbHOE MOSBICHUE JIEMEHTOB IMAarpaMMBbl).
JInst aKIEeHTUPOBAHMSI BHUMAaHUSI Ha KaKOM-TO KOHKPETHOM MH(pOpMalMM cilaiiia
MO>KHO BOCTIOJIb30BATHCS JIA3€PHON YKA3KOM.

JluarpaMmbl TOTOBSITCSI C MCIIOJIb30BAHUEM MacTepa Juarpamm TaOJIMYHOTO
nporeccopa MS Excel. Jlns BBOjga YMCIOBBIX JAaHHBIX HCIOJIB3YETCS YHCIOBOM
dopmar ¢ pazgenuteneMm Tpymnmn paspsgoB. Ecnu manHple (MOANUCH JaHHBIX)
SBIISAIOTCS JPOOHBIMU YHCIAMH, TO YHUCIO OTOOpakKaeMbIX IECATHYHBIX 3HAKOB
JOJKHO OBITh OJMHAKOBO JUIsl BCEM IpyNIbl 3TUX JaHHBIX (BCEro psia MoAanucen
NaHHbIX). JlaHHBIE M TOANMUCH HE JOJDKHBI HAKJIAAbIBaThCS APYr Ha JApyra u
CIIUBAThCA C TpapuuecKuMu dMeMeHTaMu AuarpaMmbl. CTPYKTypHBIE THArpaMMBI
TOTOBSATCSL TPU TOMOIIM CTaHIAPTHBIX CpeAcTB pucoBanus makera MS Office.
Ecnu npu ¢opmMatupoBaHuM ciaiiia €cTb HEOOXOJUMOCTh HPOMOPLIMOHAIBHO
YMEHBIIIUTh pa3Mep AUarpaMMbl, TO pa3Mep MPUPTOB PEKBU3UTOB JOKEH OBITH
YBEIMYEH C TAaKUM pacyeToM, 4YTOObl pealbHOE OTOOpakeHne OOBEKTOB
JMarpaMMbl COOTBETCTBOBAJIO 3HAYEHUSIM, YKa3aHHbIM B Ta0Oiuie. B Tabmuuax He
JOJKHO ObITh OoJiee 4 cTpok U 4 CTONOLIOB — B NMPOTUBHOM Cllyyae JaHHbIE B
Tabnuie OyneT MpPoCTO HEBO3MOXKHO YBUACThb. SUeKu C Ha3BaHUSMU CTPOK U
CTOJI01I0B ¥ HanboJiee 3HaYMMBbIE TaHHbIE PEKOMEHAYETCS BBIIENIATH [BETOM.

Tabnmuunas wHpOpMaNMs BCTABISAETCS B MaTepuayibl Kak Tabiuia
TekcToBOro mporeccopa MS Word unu tadbauunoro mporeccopa MS Excel. Tpu
BCTaBKe TaONMIbl Kak OOBEKTa M MPOMOPIMOHAJILHOM H3MEHEHHU €€ pa3mepa
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peanbHbI 0TOOpakaemblil pasMep mmpudTa nokeH ObITh HEe MeHee 18 pt.
Tabnuibl U IUarpaMMbl pa3MeIaroTcs Ha CBETIIOM UJU O6estoM (oHe.

Ecnu Bel npennoynTaere BOCHOIB30BATHCS TOMOIIBIO OriepaTopa (UTo TOXe
BO3MOXHO), a HE€ JHCTaThb CIJIaliJIbl CAMOCTOSITEIbHO, OYEHb IOJIE3HO
MPEAyCMOTPETh CCBUIKM Ha Cilaiabl B TekcTe noknana («Crnemyrouui clan,
MOKAITYHCTA...»).

3aKIIOYNTENbHBIA CHall TIpe3eHTaluu, cojepkammui TekcT «Crnacubo 3a
BHUMaHue» win  «Koneny», Bpsgq JM  OpUeMIIeM I TIPE3CHTAIUU,
COIMPOBOXAAIOIIECH IMyOJIWYHOE BBICTYIICHHE, MOCKOJBKY 3aBEepIlIeHHE IoKa3a
CIIAMJIOB €Il HE SBISETCS 3aBeplIeHHEeM BbICTyIUIeHUs . Kpome Ttoro, Ttakue
ClIaliJipl, TaK k€ Kak W ciaiin «Bompocel?», AyOnupyloT ycTHOE cOOOIeHHE.
OnTuManabHBIM BAPUAHTOM IPEJCTABISAETCS MOBTOPEHUE MEPBOTO ClIAli1a B KOHIIE
IPE3EHTallK, IIOCKOJbKY 3TO JaeT BO3MOXHOCTh €IlI€ pa3 HalOMHUTH
CIIyIIaTeNIIM TEMY BBICTYIUICHUS M UMS JIOKJIAI4YMKa U JIMOO TIEPEUTH K BOMpocam,
100 3aBEPIINUTD BBHICTYIUICHUE.

Jist mokaza Qaii mpe3eHTaluu HEeOOXOAMMO COXpaHUTh B (dopmarte
«demonctpamuss PowerPointy (®aiitn — Coxpanuth kak — Tun daiina —
Hemonctpanust PowerPoint). B »sTom ciywyae mnpe3eHTanuss aBTOMaTHYECKU
OTKpPBIBAECTCS B PEXKUME IMOJHOIKpAHHOTO ToKaza (slideshow) wm caymarenu
n30aBIIeHbI KaK OT Buja pabouero okHa nporpammel PowerPoint, Tak u ot morepn
BPEMEHU B HayaJle MoKa3a Npe3eHTaluu.

22



